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byKBbl 1 3ansTble:
KaK NPpoOBEPUTb TEKCT
Ha rPaMOTHOCTb



MaHundect peanonnTukm focycnyr rnacut: «[paMoTHOCTb — 3TO 6a3oBoe
TpeboBaHue, a He NPUATHbIN 6OHYC. OLMOKU U onevyaTKU YOMBAKOT TEKCT,
UM HET onpaBaaHUS»

3BYYMT O0BOJIbHO YXECTKO, HO — OMNpPaBAAHHO YECTKO

Bce 3HaOT Pppas3y «Ka3HUTb HESb3s1 MOMMN0BaTby. OTCYTCTBUE 3aMsATOU AenaeT
eé coBepLUEHHO HEMOHATHOMN, 8 MECTO NMOCTAaHOBKU 3HAKa NPENUHaHnNS UrpaeT
POKOBYIO POJ1b A1 CMbIC/1a NpeasioxKeHus. A Beab 3aechb Bcero 3 cnoBa. Jlerko
npeacTaBuUTb, YTO MPOUCXOAUT CO CMbIC/IOM npeasioxxeHns n3 10 cno., ecau
3HAKU NPENUHaHNS paccTaB/IEHbI MO MPUHLMMY «S TYT HACbINaa 3ansaTbIX»

B 3TOoM nncbmMe cobpanim HECKOJ/IbKO COBETOB, KaK NMOBbICUTb IPAaMOTHOCTb
TEeKCTa, HEe OTNPaB/ISASAICb HA KYPCbl PYCCKOIo 513blKa
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3a4yeM HY)XHa rpaMOTHOCTb

[lepBoe n oyeBMAHOE — ANSA TOro, YTOObI HAC MOHMMAaIM OAHO3HAYHO, NPaBU/IbHO 1 bbICcTpo. [1a, Npu HEOOIbLLOM
KOJZIMYeCcTBe OLLMOOK Bac, BO3MOXKHO, MOMMYT. Ho ntobasg aewimdpoBKa — 3TO NOTPAYEHHbIE YNTATENAMU YCUINS
n BpemMs. I yeM annHHee npeasioXKeHns n CQI0XKHEE KOHTEKCT, TeM AelumndpoBKa CZIOXKHEE U A0NbLUE

CpaBHUTE ABa TEKCTA — B KAXXA0M Mo 3 OLUMOKN — K BpeMS], KOTOpOoe NoTpebyeTcs Ha MOHUMaHME CMbIC/A
@ YKOou y mempo by0y HasepHoe uepe3 nosnyaca

@ Ecnu Keapmupy Kynuaa Mama Ho 'y Heé yie Hem Has02006/1az2aeMbix 00X0008 MO/bKO NeHCUS 8bl4yem
30 Heé He Mo2ym nos1ly4ums 83pocsible 0emu

OwnbKM 1 onevyaTKn BAMSAKOT HE TOJIbKO Ha MOHMMaHUE TEKCTAa, HO U Ha AoBepue K HeMy. Ecnm yenoBek

He npocaeana 3a GopMoKn, TO HE OTHECCS /1M OH TaK >Xe HEBPEXKHO K coaeprKaHuto HanmcaHHoro? M 3To KacaeTtcs
He TO/IbKO TeKCcToB Ha [ocycnyrax. Pestome, ctatbs B CMWU, oduumasibHoe NMMCbMO WU NPU3HaHUE B 1H0OBM,
HaMMCcaHHble C OLLMOKAaMMU, BbI3OBYT Y FPAMOTHOIO YMTaTens Heb6obLLIOE U CUNbHOE pa3aparkeHne

rpaMOTHOCTb HY>XHa, YTOObI CSKOHOMUTDb BpEMA,
HEPBbl N AEHbLIN HNTATEJIA
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1 sTan. NpoBepuUTb BCE, HTO NOAYEPKHYTO

[lepBbIv 3Tan NPOBEPKU TEKCTA BbIMOJIHUT 32 BaC TEKCTOBbLIN peaaKTop.
O6pallanTe BHUMaHME Ha NOAYEPKMBAHME B JOKYMEHTE, rae HabupaeTe TEKCT.
Microsoft Word, Drive nnn Google Docs 3HatoT He BCe €/10Ba U CUHTaKCUYECKUE
KOHCTPYKLUMMN U MOTYT NOAYEPKHYTb BEPHOE C/I0BO, HO B HO/IbLLUNHCTBE

C/Ty4aeB YKaXKyT Ha peasibHYH OLUMOKY UM oneYyaTKy

Bo3bMéM ans npumepa TekeT ¢ 10 owimbkamMm n «noKakem»
€ro HECKOJ/IbKUM TEKCTOBbIM peJaKTopam

Pacnpeodensime Hasn0208bil 8bIYUM CyNnpya2u MoMcem Ha C80E€ YCMOMmMpeHue,

KaK yOobOHee 8bl2o0Hee U UesrecoobpasHee ¢ yuémom 06cmosimesnibCme KOHKpemHou
cemMbu. [102080pEHHOCMU HYWCHO 3aguKCUpasame, 8 3as8/1eHUU NPo pacnhpeoesieHue
HAn10208020 8bivema. E2o nodarom 8 Haso0208yr0, BMecmo ¢ 0ekaapauueu 015
8038pama Haso02a

PacopeiendTh HAJIOTOBBIII BBIYMT CYIPYTH MOJKET Ha CBOE
YCMOTpeHHe, KaK yaoOHee BBITOJHee H IlellecooOpa3Hee C
y9ETOM OOCTOSITEILCTB KOHKPETHOH CeMbH. J[0roBOpEHHOCTH

HYKHO 3a(HKCHpPpABATb, B 3ajdBJICHHH IIPpO PacCIIpCIACIICHHC
HaAJIOTOBOr0 BhIYeTa. Ero NOoJar0T B HAJIOI'OBYIO, BMECTO C

JeKJIapalei IS BO3BpaTa Hajlora

Microsoft Word u Drive nog4yepkHym 2 cnoBa: «BbIYUT» U «3adUKCUPABATb»

PacnpenensTe Hanorosblii BbIYUT CYMPYrM MOXET Ha CBOE
YCMOTpPeHVe, kak yaobHee BbirogHee W LenecoobpasHee C
YYETOM OOCTOATENLCTB KOHKPETHON CeMbW. [10roBOPEHHOCTU
HY)XHO 3adhmKcupaBaTb, B 3asBMNEHUVM MPO pacnpenenexHne
HanoroBoro BblMeTa. Ero nogawT B HanNorosykw, BMECTO C
feknapauven ana Bo3spara Hanora

Google Docs nogyepkHyn 4 cnoBa: BbIYUT, Y4ETOM, [1oroBOpEHHOCTH, 3aPUKCMpPaBaTh 2 C/1I0BA HA CAMOM

aene HanucaHbl BepHOo, HO Google 3a 4To-To He Nt6UT ByKBy €

MbI ncnpaBuMm 2 oLIMOKKU, HO B TEKCTE OocTaéTcs ewlé 8. [Nepexoamm K cneayrolemy atany
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2 sTan. [lpoBepuTb Ha CTOPOHHUX pecypcax

CyLlecTByeT HEMaI0 CanTOB, KOTOPbIE aBTOMATUYECKU ULLLYT
owmnbkmn B TekcTe. NonpobynTe BOCNO/Ib30BaTHLCS CanTbl AN15 NPOBEPKU TEKCTA

HECKOJIbKUMU U BblOEPUTE CaMbIn YAOOHbIN e OpdorpamMMmKa

® [naBpep

@
OpdorpammKa — cepBUC NPOBEPKU NPABONUCAHUSA [pamoTa

® TekcT
ABTOMaTMYECKU NPOBEPSET MYHKTYaAL MO, FPAMMATUKY U CTUIUCTUKY

BalLlero TeKCTa, AAET COBEeTbI Mo ncnpasaeHuto. Cepsuc ® Advego
KOMMeEpPYECKUI, HO NMepBbIM TEKCT MOXKHO NMPOBEPUTL Becn1aTHO

dopmar~ B J O E =E = = OO0 e & Tunbl npUmeyaHui ‘ © Cratuctuka
» . v Bcenpumeyanna P
PacnpegenATb Ha/OroBbi BbMMT CYNPYrM MOMET Ha CBO&
YCMOTPEHMe, KaK yaoGHee BbirogHee M LenecoobpasHee ¢ v opdorpadus €D
YU4ETOM OBCTOATENbCTB KOHKPETHOM CeMbW. /J0rOBOPEHHOCTM v rpavvatixa @D
HY)XHO 3aUKCMpaBaTb, B 3aABAEHMM MPO pacnpeaeneHue
y ¢puKcupaBars, po pacnp — Qe

HaNOroBOro BblYeTa. Ero noAdawT B Ha/lOroBYH,
AeKnapauuen A1 BO3BpaTa Halora

BMeCTO C

8Mecmo ¢ — BO3MOXKHO, Ba Npea/iora
noApAa
COBeT: Y4a/MTe OAWH IMLLHWIA NPEA/IOr: «

BMeCTO ®» WM « C »

MosicHeHue: yNnoTpeb/1eHue ABYX NPea/10roB
NOAPAA CYMTAETCA CUMHTAKCUYECKOW OLIMBKOM
rpaMmaTuKa 2.4.2.4

3

OpdorpaMmmKa Haluna B HaLLEM TecTe-TeKCTe ellé ogHy onbKy, 3aMeTuB, YTO C/10Ba
«BMECTO» U «C» HE A0/DKHbI CTOATb PAAOM

aBpepn, — cepBUC ANA YYULLEHUS TEKCTA

[haBpepn OLEHMBAET CTUIMCTUYECKYHO NIETKOCTb, YUTAEMOCTb TEKCTA U NOACBEYMBAET CUHTAKCUYECKME NPODBIEMDI,
NAET KOMMEHTapUMN U peEKOMeHJaLMK MO BblAE/IEHHbIM C/I0BaM U dpasaM: B YHEM MOXKET KPbITbCA NMpobsiemMa, Kak eé
NCNpPaBUTb

Yucrtora YutaemocTtb

MpeanoxeHne HauMHaeTCA C rnarona B
HeonpeaeneHHon chopme

MNposepbte, YToOLI B NPeAnoXeHun BbINo AekcTane

Hanoroauﬂ BbIYUT CYyNpyrn MOXeT Ha CBOE YCMOTpeHuWe, Kak yaobHee BbirogHee U uenecoobpasHee ¢ y4ETOM
06CTOATENLCTB KOHKPETHON CEMBM. W HYXXHO 3aduKcupaBaTh, B 3a8BNeHUN NPO pacnpeaeneHne Hanorosoro
Bbl4eTa. Ero nogarT B Hanorosyio, BMECTO C AeKnapauven ANa Bo3Bpara Hanora

CM. Takxe

[Mpuembl pegaktupoBaHua

CeKpeT CUMNbHbIX NPEANOKEHUIA

lhaspep, yBuaen 2 opporpadpuyeckme onbKK, a ellé HacuMTan B HaLLEM TEKCTE 5 peyeBbIX U 2 CUHTaKCUYeCcKue
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2 sTan. [lpoBepuTb Ha CTOPOHHUX pecypcax

'pamoTa — cnpaBOYHO-UHPOPMALIMOHHbIW NMOpTan

Kak nonb3oBaTtbcs [pamMoTon.py

® I'IpOBepre HanmcaHme cJsioBa

® HanauTte OTBET Ha BOMPOC, aHa/IOMMYHbIN BalLeMy

Hanpumep, 4Tobbl NnpoBepuTh Pppasy «B 3a9B/IEHMM NPO pacnpeaeneHney, BBeauTe
«3asiBJIEHNE O» U «3asiBJIEHUE NpO» U CPaBHUTE pe3y/ibTaThbl

[NopTan BbIAACT BCE OTBETHI HA BOMPOCHI, B KOTOPbIX YNOTPE6/ISNCh 3TU C/I0Ba, U Bbl
YBUAMTE, YTO C «3asB/IEHNEM» B CBSI3KE BCcerga UAET Npeasior «o»

® Haﬁ,D,MTe MYHKTYaUMUOHHbIE MNMpaBua, CBA3aHHbIE C KOHKPETHbIMU CJZ1IOBaAMUN U
C/10BOCOYETAHUAMU. OOHAKO, KaK MNMpaBumJio, 3HA4YUT, B CaiyHae €CJin, HanpuMep

® 33paKTe CBOWM BOMPOC, €C/IM NOUCK Ha nopTasie He Aan pe3y/ibTaToB

NMOUCK OTBETA

lNowuck oTBeTa:|3aABNEHNE O

BBEAWUTE HOMEDP BONPOCa WK NOUCKOBYHO d)pa3y

Bcero Hanaexo: 34

3ppasctsyitte! Mpocsbba yTOYHWTL, Kak NpaBunbHee Ha3BaTb AOKYMEHT, B KOTOPOM nmoTepneslwmnii ccobwaeT cTpaxosoin
KoMnaHum 0b ybbiTke: sananenne 0ob yboiTke unu 3assneqme no yobitky? Cnacmbo!

OTBeT cnpaBouHoM cnyXbbl pycckoro a3biKa

MpaBuneH NepebIn BAPUaHT.

HanpeHno 34 Bonpoca. Ecam 6erno npoamctaTb UX, CTAHET MOHATHO: COYETaAHME «3asB/IEHME O» — BEpPHOEe

MOUCK OTBETA

lNowuck oTeBeTa:|3aABNeHne npo

BBEAUTE HOMED BONPOCa UMK NOUCKOBYHD ¢pa3y

Bcero Hanpgeno: 1

3anBnerne npokypopa ropoga ApryH
nnm
ropoga ApryHa?

OTBeT cnpaBouHoW cNybbl pyccKoro a3bika

KoppeKTHo: zansanenmne npoKypopa ropoga ApryHa.

HaiaeH Bcero oinH OTBET C COMETAHUEM «3asB/IEHUE NPO», Aa U TO «MPO» 3[,eCb — YacCTb APYroro c/oBa
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3 atan. YutaTb BC/IYX U C BbipaKeHNeM

B MNPOoLWJIbIX MMCbMaX Mbl y>Ke NMncasin, 4HTo 4TeEHUE BCJTYX NMOMOIaET:

= HaWUTU JIOrM4YecKune, CTUANCTUYECKne, opporpadmyeckme n nyHKTyaLMOHHbIE OLLMOKN
= BbISIBUTb C/IMLLKOM AJIMHHbIE NPEeA/IOXKEHUS

=~ OTCNeAUTb HEMPaBUJIbHbIA NOPSAO0K C/10B

NHorga Word He noa4€épKMBaET C/I0BO, a BCE paBHO NoJlyyaeTca owmnbka. Hanpumep, n3-3a coriacoBaHust poaoB
N BPEMEH, NPOCTbIX ONEYaTOK — KOrga B CaMOM CJI0BE OLLUMOKU HET, OHO CYLLLECTBYET, HO B CMbIC/1 ¢pa3bl
He nonagaeT. YTeHue BC/IyX MOMOraeT BbIABUTb TaKUE OrpPexXmu TEKCTA, a eLE 3aMeTUTb, Iae nponyLleHa 6ykBa «&»

@ BepHo no ¢popme, HO 6eccMbICIEHHO @ BepHo no ¢popme un cMmbicny

MaTéEpas ogMHOYKA NO/y4YmIa NIbroThl MaTb-04MHO4YKA NOIY4YUIa NblroThl

CtpaxoBowu cTpax He MeHee 15 neT CtpaxoBowm cTak He MeHee 15 net

Hawa uenb — caenatb TEKCT NIETKUM U MOHATHbLIM Hawa uenb — caenatb TEKCT IEFKUM U MOHATHbBIM
[MpuemMHble BoanuTENN [MprémMHble poanTenm

YTeHne BCyx MoOMoOraeT npoBEPUTb U MYHKTYaUMto. Ec/in npoyecTb TEKCT € BbIPaXKEHUEM, HE TOPONSCh,
TO Bbl caMu byaeTe AenaTb naysbl HA MECTE CUHTAKCUYECKUX CTbIKOB — HA MeCTe 3HaKoB nNpenuHaHusa. OT AJINHbI
naysbl 3aBUCUT M 3HAK NPENUHAHUS

@ BepHo no popme, HO CMbIC/T UCKAXKEH @ BepHo no popme n cMmbicny

BbibupanTe, Kak FOJ‘IOCOBaTbIHa [ocycnyrax BbibupanTe, Kak rosiocoBaTthb, Ha [ocycnyrax

[Mpu umeHuu ecayx — Hem nay3vl NOCAE «20/10C08AMbY» [Mpu umeHuu ecayx — naysa nocne «20/10C08aMb»

Cmvicn: [onocosaHue npolioém Ha [ocycnyzax. Beibepume, Cmvicn: Tonocosame 6yoeme He Ha [ocycayzax. Ho ebibpame,
Kak byoeme 30ecb 20/10€08aMb KAaK 3mo c0esidmb, MOXCHO UMEHHO 30eCb

byabte 300p0oBHI, byabte 300p0BbI!

eé Be/IN4eCTBO KOpOoJieBa E€ BennyecTBO KOpONEBa

[Mpu umeHuu 8cayx — Kopomkas naysa [Mpu umeHuu ecayx — 0AUHHASA hay3a

Cmbicn: Kmo-mo noxcenan 300posbsi Koposege Cmpbicn: Koponesa noxicenana Komy-mo 300p08bsi
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4 3Tan. O6paTUTbCA K peaKTopy

NTaK, Bbl y)Ke:

- nposepuaun noavépkmnsanmsa 8 Word

- nporHanu TekcT Yepes [naBpen n OpdorpamMmKy, 3aaasm Bonpockl [pamoTe

= TMPOYUTAJIN TEKCT BCJIYX

MoxkeTe n Bbl ObITb YBEPEHHBIMU, YTO TEKCT BbIBEPEH OKOHYATE/IbHO? K COXKaNeHuto, HET

MalLUWHHbIE peaaKTopPbl BbISBASAKOT O4EBUAHBIE OLLUMOKM, YKA3bIBAlOT HA COMHUTE/IbHbIE MecTa. YTeHune BCyx
NOMOraeT caenaTh TEKCT Jierye u aydwe. Ho ecnu Bawa 3agadya — BbIBEPUTb TEKCT A0 NOTOBHOCTU K Ny6MKaLuUK,

ToO 6€e3 >XMBOro peaakTopa He 060UTUCH

n NMYHKTYyauusd, U HarnMcCaHme MHOrmx cJ10B 3aBNCAT OT CMbICJ1a. Pe,ﬂ,aKTOpr HE NMPOCTO 3HAKOT, KaK UCTPaBUTb
OLNBKN, — OHU 3HAIOT, rge 1e MOoryT cnpaTaTtbCa 1 nogo 4To MMMUKPUPOBATDb

Ecnu peub MAET 0 TekcTax Ass 601bLLIOV ayaUTOPUN, TO UX MPOXOXKAEHME Yepe3 peaaKLmo — 0053aTeIbHbIN
3Tan. Tak, pegakTopbl [ocycnyr He TONbKO UCNPaBASIOT OLLUMOKKU, HO U MEPENUCHIBAOT TEKCT NO peanosuTUKe,
BbICTPauUBAlOT CTPYKTYPY, OPOPMAAIOT CCbIJIKU, NPUBOASAT TEPMUHbI K €4UMHO0OPa3unto

JleHAWHr, paccbiika UaN AUCKNenMep — Nbon TEKCT JOCTOMH BHUMATE/IbHOMN U OepeXKHOW peaaKTypbl

PepakTopcKas npaBKa TECTOBOro TEKCTa

@ TeKcT ¢ oumbKamu

PacnpenensaTb HaNOrOBbIN BbIYUT CYNpPYru MOXKeET

Ha CBOE YCMOTpeHue, KaK yaobHee BbIrogHee

n uenecoobpasHee C Y4ETOM 0OCTOATENLCTB
KOHKpeTHOM ceMbu. J10roBOPEHHOCTU HYXKHO
3adUKCUpPaBaTb, B 3asBJIEHMK MPO pacnpeneseHne
Ha/10roBoro BblvyeTa. Ero nogatoT B HaNOroByr, BMECTO
C AeKnapauuen ans Bo3epaTa Hasaora

@ TeKkcT nocne peaakTypsbl

PacnpenensTb Ha/IOroBbIN BbIYET CYMpPyrM MOryT
Ha CBOE YCMOTpEeHMe: Kak yao0Hee, BbirogHee

N LuesecoobpasHee € Y4ETOM 0OCTOATENLCTB
KOHKpeTHOM ceMbu. J10roBOPEHHOCTU HYXKHO
3adUKCUPOBATb B 3as1BJIEHUM O pacnpeaesieHnm
Ha/10roBoro BolveTa. Ero nogatoT B Hanorosyto
BMeCTe C AeKlapauuen aas Bo3BpaTa Hasora
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5 waros K uaeanbHOMY TEKCTY

O6paTuUTb BHUMaHME Ha BCE MOAYEPKHYTOE TEKCTOBLIM PeAaKTOPOM

[lporHaTb TEKCT NO CTOPOHHUM pecypcaM: [haspeany, Opdorpammke

HanTn oTBeTbl Ha BO3HMKLLME BOMPOCHI Ha [pamMoTe

[MTpounTaTb TEKCT BCAYX

Ecnu TekcT HanucaH ana locycnyr, oTnpaBUTb €ro B peaakLumio
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